UBND QUAN LONG BIEN

TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA HIEU TRUONG

Tuan 02( tir ngay 11/9 /2017 dén ngéy 16/9 /2017)

Ho va tén: Lé Thi Thu Huwong
Nhiém vu dugc phan cong:

- Hiéu trudng : Phu trach chung toan don vi.

- Phu trach chuyén mén khdi 4,5, nhom GV TA, Song ngit, t6 VP
- Lép st dung gido trinh qubc té Cambridge.

- Phu tréch tai chinh, tai san, nhan sy

Thi o ] ] TU DANH GIA
L BUOI SANG BUOI CHIEU KET QUA
ngay THU'C HIEN
Hai - 7h45: Du Chao co. Sinh hoat | - Duyét tai chinh don vi
11/9 | Sao '
- Du GVTD SHCM lién truong
theo lich — tai truong
- XD KH thu — chi nam hoc
2017-2018
Ba - Du gio KT nén nép CM dau | - Kiém tra cong tac to chirc, rén
12/9 nam. nép hoc CLB tai TT TDTT quén
- XDND chi dao hop PHHS. + 13h45: Khéi 1
+ 15h: Khéi 2
+ 16h: Khoi 4
Tu - 8h: Du tap huan cOng tac ban | -14h: Dy hop trién khai KH t6
13/9 thanh tra nhan dan — TT chinh | chtrc cdc 16p ning khiéu va boi —
tri quén ) P2. QU
-16h: Kiém tra phiéu BSNC khéi
4,5, KHDH tiéng Anh tuin 3
Nam - XD dy thdo KH quan 1i tai san | -14h-16h: XDND hoi nghi Ban
14/9 | - Ki duyét gidy moi hop PHHS | dai dién CMHS trudng.
-16h-17h15: Kiém HS khéi 3,5
hoc CLB GDTC
Sau | -8h30: Dy Hoi nghi toa dam |-14h: KT KHDH tuan 3 K4,5,
15/9 | nang cao thuc hién quy ché dan | tiéng Anh.
chi co s¢ - tai Hoi truong TT | -16h-16h35: HS khéi 1,2,3 hoc
VHTT phuong VH CLB tu chon.
- 8h: Kiém tra HS hoc CLB
Bdy |- 9h: Kiém tra cong tac téng VS
16/9 | phong dich SXH A
CN | -8h-10h: Tryc hop PHHS

-10h- 11h: T6 chirc Ho6i nghi

ban dai dién CMHS truong. o Lo ki
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UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tudn 2( T3 ngay 11/9/ 2017 dén ngey 16/9/2017)

Ho va tén: Ha Thi Di¢u Thuy

Nhiém vu dugc phan cong: Pho Hiéu trudng Phu trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chét; Cong tac Boi, Doan thé, HDTT, HDNGCK, CLB; Cong tac ban tru,
DV, Cong tac HSSV; Thong tin b4o cdo; LL BDDCMHS

- 7h45: Chao cd. Trién khai HD
sinh hoat Sao nam h oc

- 9h: KT cong tdc TH BCHLD -
10h45: KT né nép ban tra

(T2, T3; T4)

- Téng hop bai thu hoach hoc
tdp NQTWS5 — K12 (Cac d/c
dang vién)

- Hoan thanh: TH sb lugng HS
tham gia cac dich vu ndm hoc
17-18; bicu HD SHCM lién
truong moén TD; Phan cong
nhiém vu ban dich vu trinh HT
duyét

- 14h30: Kién toan cac KH
theo nhiém vu phan cong (KH
ban tra, HDNGCK, Dich vy,
Du thao KH HSSV). Chi dao
XD CT CT BD&PTTN 17-18
15h: KT cong tac TH doi
TTMN

- KT KHDH tuén 02

- Kiém tra GV mén chuyén
SHCM lién truong (theo KH
riéng)

s - s ¢ BUOI CHIEU TU PANH
Thw, ngay BUOI SANG "
GIA
Hai - 6h45: Truc quan ly cong tac | - 13h45: Kiém tra nén nép hoc
11/9/2017 | &n sang, ban trt, dich vu xe tap cac lop

- Oh: KT thuc don BT tun 3;
trinh duyét HT

Ba - Du gi¢ KT nén nép CM dau | - Chi dao hoc GDTC K1,2,4
12/9/2017 | nam. budi dau tién tai TTTDTT
- Ra so4t, tdng hop cac ndi dung | + 13h45: Khéi 1
tai chinh t6 chic KG, CSVC + 15h: Khéi 2
| ‘ + 16h: Khdi 4
Tu - Du gio KT nén nép CM dau | -14h: Thu nop KHDH tuan 3 -
13/9/2017 | nam. tb BM

- 15h00: Hop giao ban BGH-
TPT




- Hoan thién KHCM c¢4 nhan
theo nhiém vu phan céng

-16h-16h35: Kiem tra HS khéi
1,2,3 hoc CLB cudi gio

- Tong hop BC giao VP
}\T'/Zlm - 8h00: Hoc 1ép TCLLCT tai | - 13h30: Hoc 16p TCLLCT tai
14/9/2017 ekl - 5 Hoi truong TTCT Quén
Hol e T O - Phéi hop Chi dao GV TPT,
GVCN, GV phu ttrach HS
tham gia GDTC khoi 3,5
(16h00-17h15)
Sau -8h00: Hoc 16p TCLLCT tai -13h30: Hoc 16p TCLLCT tai
15/9/2017 Hoi truong TTCT Quén Hoi truong TTCT Quén
- Chi dag NV Y te, TPT, - Phoi hop chi dao GV TPT,
NVVS tong VS, cép nhat cac GVCN, GV phu t;éch HS '
ndi dung phong chéng SXH tham gia CLB cudi gi¢ khoi
1,2,3 (16h00-16h35)
Bay - 8h00: Truc CLB tht 7
16/9/2017
Chu nhat | -8h00: Hop PHHS
17/9/2017

o

PHO HIEU TRUONG

Ha Thi Di¢u Thiy




UBND QUAN LONG BIEN

TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
~ CUA PHO HIEU TRUONG

Tuan 2( Tir ngay 11/9/2017 den ngay 16/9/2017)

Ho va tén: Tran Thi Phwong Dung
Nhiém vy dugc phan cong:

- Pho Hiéu truéng Phy trach chuyén mon khéi 1, 2, 3; Tin hoc; Toan PoMath.
- CNTT, Truong hoc dién tir; HP Thu vién - DPDDH; Phd cap GD; Kiém dinh chét
lugng; Xay dung truong CQG; SKKN; Bio cdo thong ké.

Thr, i ) } TU DANH
ngay, BUOI SANG BUOI CHIEU GIA
thang KET QUA
- 7h45: Chao co. Sinh hoat Sao - Thiét ké méu s6 theo di hoc
Hai | - Nop bai thu hoach NQ TW5 tap va ren luyén cua HS cho
11/9 GVCN
- KT s6 SHCM
- Hoan thién ho so THDT + H0 trg quan i CLB GDTC
Ba - 13h45: Khbi 1 hoc tai TTTDTT
12/9 - 15h: Khéi 2 hoc tai TTTDTT
- 16h: Khdi 4 hoc tai TTTDTT
- Du gio KT nén nép CM dau nam. | - 14h: Kiém tra online viéc dang
Tw |- Hoan thién KHCM nim hoc 2017 - | bai 16p 2 cta céc td CM (C6 bién
13/9 | 2018 ban KT)
- 16h: KH phiéu BSNC tuin 3
- Du gio KT nén nép CM dau nam. |- Dy gid KT nén nép CM dau
Nam nam.
14/9 -16h-17h15: Quan li HS khéi
3,5 hoc CLB GDTC
- Du gio KT nén nép CM dau nim. |- KT KHDH tudn 3 khéi 1,2, 3,
Sau Tin hoc
15/9 -16h-16h35: Quan 1i HS khdi
1,2,3 hoc CLB tu chon.
Bdy |- D1 hoc tai tritong PHSPHN
16/9
PHO HIEU TRUONG

Tran Thi hwong Dung

”e"‘hi Thu Huong






